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                            DIOCESE OF METUCHEN 
 

                                                                                                             OFFICE OF THE BISHOP      

 

 Message from the Bishop 
 

January 2010 
 
My dear Brothers and Sisters in Consecrated Life, 
 

In the name of the Lord, I am happy to promulgate this Policy Manual for 
Religious. 
 

The Diocese is conscientiously moving forward and addressing the concerns 
of the Synod. Based on your request, this Manual was given its foundation: 

 
Synod Norm #6 - Clerical and Consecrated Life: The Office for Religious, in 

consultation with the major superiors of institutes, is to develop a Personnel Policy Manual 

for Consecrated Life for those involved in diocesan and parish ministries.   
 
This is another step forward in the realization of our Synod goals.  While the 

Manual focuses specifically on the policies for the Religious of the Diocese, you 
have additional procedures to adhere to in your local places of ministry. Coupled 
with your local responsibilities and procedures, it is my wish that you find these 
guiding principles helpful and supportive in your respective ministries. 

 
You are a significant link in the Family of this Diocese.  I thank you for your 

presence and for the ministries that your presence brings to us.  Through the 
intercession of Our Blessed Lady, model of Consecrated Life, I ask that God bless 
the gifts which you share among His people.   

Sincerely in the Lord, 
 
 
 
      Most Rev. Paul G. Bootkoski 
                    Bishop of Metuchen 
 

The St. John Neumann Pastoral Center   P. O. Box 191   Metuchen, New Jersey 08840-0191   (732)  562-1990 
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            To my Brothers and Sisters in Consecrated Life, 
 

        “… I thank you for the precious service you render to the Church and 
as I invoke the protection of Mary, and the Saints and the Blessed 
Founders of your Institutes, I wholeheartedly impart the Apostolic Blessing 
to you and to your respective religious families, with a special thought for 
the young men and women in formation and for your brothers and sisters 
who are sick, elderly or in difficulty.  To all, I assure you of my 
remembrance in prayer.” 
 
Pope Benedict XVI  
Feast of the Presentation of the Lord  
World Day of Prayer for Consecrated Life 
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INTRODUCTION 
 

The Diocese of Metuchen has served the People of God since 1981 through the 
zealous works of men and women Religious of numerous Religious Institutes or 
Societies of Apostolic Life.   The mission and the charisms shared by these Religious 
have been a blessing to the Diocese and their witness and presence a source of 
inspiration to all to whom they minister.   

 
This Policy Manual for Religious serving in the Diocese of Metuchen is offered in 
conjunction with existing diocesan policies. Religious experience both the benefits 
and the responsibilities contained herein, as well as the policies and procedures of 
the diocesan parish, school, office, or agency where they are engaged in ministry.  
 
While the policies in this manual are directed to those Religious who enter into a 
Ministerial Agreement within a diocesan parish, school, office or agency, the Diocese 
of Metuchen recognizes and affirms all the Religious, apostolic and contemplative, 
active and retired, who live and/or minister in the Diocese.  It is with deep gratitude 
and a profound esteem that men and women Religious are acknowledged for their 
contributions of service and prayer in and for the Diocese.   

 

 

 

 

 

 

The term “Religious” throughout this document refers to consecrated men and 

women who are members of Religious Institutes, Societies of Apostolic Life, and 

other forms of consecrated life officially recognized by the Church.   
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1.       STATUS OF RELIGIOUS 
 
     a.  Religious, through public vows or another sacred bond, make a total 

commitment to God to a life lived in service of the Church.  In such service, 
Religious are not only employees but rather share in the mission and ministry 
of the Church. This status has been confirmed by the United States 
Conference of Catholic Bishops and by the Internal Revenue Service.  

 

     b.  Both the Code of Canon Law (cc. 573 & 577) and the proper law of each 
Institute or Society affirm the essential and vital contributions of men and 
women Religious in building up the Body of Christ through various works of 
charity and service for the Christian faithful. The specific mission of each 
Institute or Society determines how, within its own particular circumstances, 
to best implement its mission of charity and service in the Diocese of 
Metuchen.   

 
2.       MISSIONING OF RELIGIOUS 
                       

a. By virtue of their vow of obedience, Religious are missioned by their Major 
Superiors to engage in ministry in the Diocese of Metuchen.  Suitability for 
any ministry for a Religious is determined by the Major Superior under his/her 
jurisdiction. 

 

b. Religious in consultation with their Major Superiors, are expected to adhere 
to the application procedures established by the diocesan parish, school, 
office, or agency.  Religious who seek to enter into a Ministerial Agreement 
with the diocesan parish, school, office, or agency do so according to the 
missioning procedures proper to their specific Institute or Society. 

 

c. Religious ministering in the Diocese of Metuchen are also expected to abide 
by diocesan policies and procedures, which include compliance with the 
Charter approved by  the United States  Catholic  Bishops for the Protection of 
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Children and Young People.  The policy mandates criminal history background 
checks for all Religious who, during the course of their work or volunteer 
activity have direct contact with minors.  They must also participate in the 
Protecting God's Children Program. 

   

For further detailed information refer to the Diocese of Metuchen website 
“Child and Youth Protection.” 

 

3.      RELIGIOUS FROM OUTSIDE THE UNITED STATES    
 

    a.   Institutes and Societies from countries outside the United States who wish to 
enter into ministry in the Diocese of Metuchen must first have contact with 
the Office for Religious and obtain approval from the Bishop.  It is expected 
that Religious from those countries adhere to the guidelines that have been 
approved by the United States Conference of Catholic Bishops and the 
National Conference of Vicars for Religious as implemented by the Diocese of 
Metuchen.  These guidelines can be obtained through the Office for Religious. 

 
    b.   The United States Citizenship and Immigration Services (USCIS) requirements 

at times undergo revision.    When accepting Religious from other countries 
the most current guidelines must be observed.  The Catholic Legal 
Immigration Network, Inc.  (CLINIC), a subsidiary of the United States 
Conference of Catholic Bishops provides legal and support services on 
immigration to the Catholic Church in the United States. 

 
4.     MINISTERIAL AGREEMENTS   

 

a. Before Institutes and Societies  initially  minister  in the Diocese of  Metuchen,    
the Major Superior must first  contact the  Office for Religious  and  the  
ultimate  approval comes from the Bishop. 
 

b. A practical obligation arising from religious profession is that a Religious 
needs to have the approval  or  permission of the  appropriate authority in the  
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Institute  or  Society  before  assuming  any  ministry  or office.  The manner of  
obtaining the necessary authorization (canonical permission) to assume a 
particular ministry or office, whether full-time, part-time, or volunteer, is 
contained in a letter of suitability from the Major Superior (or competent 
delegate) to the Office for Religious.   

 

    c. Each Religious who has received canonical permission to assume a ministry or 
office in the Diocese of Metuchen is given a Ministerial Agreement.  Only the 
Religious assuming the ministry or office signs the Ministerial Agreement, 
along with the appropriate hiring authority, such as a pastor, principal, or 
administrator.  This Agreement is valid for one year (beginning July 1 through 
June 30) and is terminated if the canonical permission is withdrawn.   

 

d.  Ministerial Agreements are issued annually from the Office for Religious. It  
includes the religious stipend, health benefits, retirement contribution, 
transportation, housing, and any other fiscal aspects affecting the Agreement. 

 

   e.  In addition, a clear, written role description stating the responsibilities and 
requirements of the ministry or office is to be provided at the local level by 
the appropriate hiring authority noted above.  The specific individual to 
whom the Religious is accountable is to be clearly identified. 

 
     f. Ministerial  Agreements  and  letters  of suitability are filed in  the Office  for  

Religious.   The person who hires the Religious and the Major Superior should 
also retain a copy of the Ministerial Agreement for the respective file. 

 
5.        EVALUATION   
 
     a. The Diocese of Metuchen expects Religious to strive for excellence in 

performance and to adhere to professional work place standards. Therefore, 
the particular diocesan parish, school, office, or agency should design an 
evaluation process to document performance achievement based on the 
specific areas of responsibility identified in the position description.   
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   b. Ministry appraisal is recommended upon completion of an introductory     
period of three months and then annually. Maintaining a spirit of 
collaboration throughout the evaluation process is of utmost importance.  
Both parties keep a signed copy of the evaluation. 

 
   c.   Prior to the renewal of a Ministerial Agreement, a review of the ministry role 

description and responsibilities should take place along with an open 
evaluation process and discussion of all factors. 

   
6.      MINISTERIAL AGREEMENT  
             REASONS FOR NON-RENEWAL /TERMINATION     
 

a. Voluntary:  Each  party  of  the  Ministerial  Agreement   i.e.  hiring   authority, 
Major Superior, Religious providing ministry (with the approval of the Major 
Superior), can voluntarily and without cause choose not to renew the 
Agreement at the end of the agreement period.  However, open evaluation 
and discussion should take place before a notice of intent is issued. If there is 
intent by either party not to renew the Agreement, a written notice of intent 
is to be given at least 60 days prior to the expiration of the Ministerial 
Agreement. 

 
b. Resignation or Retirement within the agreement period: Should it become 

necessary for a Religious to resign or retire within the agreement period, the 
Religious should discuss this with the appropriate parties. The hiring authority 
should be given a written notice 60 days in advance, but no less than 30 days 
prior to the end of his/her ministry due to necessary resignation or 
retirement.  In the case of an emergency, notification should be given as soon 
as possible. 

 

c. Position Termination: If the ministry position of the Religious must be ended 
because of the lack of need for the services performed, lack of sufficient 
budget, reorganization, modification of duties or other related reasons, the 
hiring authority is to discuss this directly with the Religious. The hiring 
authority is to give the Religious written notification of the termination of that  
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position 60 days in advance; in an emergency no less than 30 days prior to the 
ending of his/her ministry due to position termination. 
 

d. Corporate Commitment: Most Institutes and Societies no longer maintain 
corporate commitments to a particular institution.  In cases where such a 
commitment still exists and it is foreseen that the services of the Religious will 
be withdrawn by the Institute or Society or the parish or school will not renew 
the corporate commitment of the respective Institute or Society, it should be 
understood that appropriate communication and action must be initiated in a 
timely fashion. 
  

The party initiating such action is obliged to consult and inform the others 
involved one year in advance unless otherwise directed by an emergency 
situation.  In such an emergency, action should be initiated as soon as 
possible. Such notification should include the appropriate diocesan 
department. The initiating party shall notify the Bishop and the 
Vicar/Delegate of the Office for Religious of the intended action and keep 
both offices informed about ongoing transactions.  If there are mitigating 
circumstances, the Bishop and the Office for Religious are to be notified 
immediately.  Such withdrawal or non-renewal of corporate commitment can 
at times affect not only the local ministry but also housing. 
 

e. Vocation Status: In the event the Religious leaves or is dismissed from the 
respective Institute or Society, these policies and procedures are no longer 
applicable and the Ministerial Agreement is null and void. The former 
Religious may negotiate for employment as a lay minister.  

    

f. Termination Without Prior Warning:  The witness aspect of all ministry is of 
primary importance to the mission of the Catholic  Church.  In the event that a 
Religious commits an offense of a serious nature, the Religious may be 
terminated immediately, without prior warning. 
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Such offenses include, but are not limited to, the following: 
 

 Detrimental conduct or positions contrary to the policies of the 
Diocese of Metuchen and/or the mission and teachings of the Catholic 
Church 

 Flagrant or scandalous misconduct. 

 Public and blatant insubordination. 
 

g. Termination With Prior Warning: If the occasion arises within the time span 
of the Ministerial Agreement in which a Religious is given an immediate 
release from the current ministry because of unsatisfactory work habits, lack 
of cooperation with others, and/or failure to fulfill the responsibilities 
outlined in the position description, the hiring authority should take the 
following steps: 

 

Step 1: The hiring authority will give an oral warning to the Religious of the 
specific deficiency as well as reasonable recommendation(s) for improve- 
ment. The meeting must be documented, must include recommendations and 
warnings, must have the signatures of both parties, and a copy must be  
retained in the respective files. 
 

Step 2: If acceptable improvement is not shown within twenty-one (21) 
calendar days of Step 1, the hiring authority will give a written warning to the 
Religious as well as written, reasonable recommendation(s) for improvement.  
The Religious should sign the document as verification that it was read, not 
that it is agreed upon.  A copy of the written warning and recommendation(s) 
will be kept in the respective personnel file. 
 

Step 3: If acceptable improvement is still not shown within twenty-one (21) 
calendar days of Step 2, the hiring authority will give a final written warning 
to the Religious.  After consultation with the Vicar/Delegate for Religious, the 
Executive Director of Clergy and Religious Personnel, and the Major Superior, 
the Religious may be terminated. 
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7.       HOUSING 
 

a. Providing a Residence: Religious and Major Superiors are encouraged to 
utilize housing provided by the parish. An adequate and safe residence 
comprises utilities, major appliances, major furniture, general maintenance 
and upkeep, and basic phone service. When the residence includes 
appropriate space as required by canon law (c.608), an oratory where the 
Blessed Sacrament is celebrated and reserved is also provided. Canon law 
(c.934.2) further states: …insofar as possible, a priest is to celebrate Mass 
there at least twice a month.   
  
Religious whose housing is provided by the parish assume responsibility for 
the general housekeeping of the residence.  They should also maintain an 
accurate, up-to-date inventory of furnishings owned by the Institute or 
Society and those owned by the parish. For Religious who choose not to use 
the residence, the parish/institution provides the designated allotment for 
housing for the individual. 

 

When a parish residence is larger than necessary to house the number of 
Religious living in the residence, the parish may provide a smaller residence 
nearby if the former can be put to another appropriate use by the parish.  
This would occur only after appropriate consultation with the Major Superior, 
the Vicar/Delegate for Religious, and appropriate diocesan officials.  The 
housing allowance may be pro-rated for a Religious serving part-time in a 
parish/institution. 
 

b. Housing for Retired Religious: Ordinarily Religious who have served in the 
respective parish may remain in residence, rent free, at the time of 
retirement, unless or until there is a change in the use of the facility in 
accordance with diocesan policy. Residence for other retired Religious is 
negotiated in dialogue with the pastor, the local community, and their Major 
Superior.  Retired Religious should be capable to live independently and to 
enter into the life of the community and parish. 
 



12 

 

c. Housing Allotment: Arrangements concerning the approved diocesan housing 
allotment vary.  The designated housing allotment may be paid monthly 
directly to the pastor where the Religious finds residence, to the Institute or 
Society for rent elsewhere, or directly to the Religious involved. 
 

The approved housing allotment is to be included as part of the compensation 
package unless otherwise negotiated with the Major Superior and the hiring 
authority. 
 

d. Other Residences: Religious may choose to live in a residence other than a 
parish/diocesan owned facility. 

 
There are valid reasons for such a choice: 
 

 Religious may choose, or be required, to live with members of their 
own congregation based on personal need or the guidelines or proper 
law of the Institute or Society; 

 A Religious may not feel comfortable living alone, or being left alone in 
a large parish building; 

 Some living arrangements may not provide viable community life for 
an individual Religious; 

 A Religious may have the approval of the Major Superior to live 
elsewhere, or alone, at this time. 

 
Open dialogue with the hiring authority, individual Religious, and the Major 
Superior is recommended.  In light of such dialogue, final decisions regarding 
living arrangements are decided between the individual Religious and the 
Major Superior.  In any case, open and timely communication is vital. 

 
e. Closing of Residence:  Major Superiors are asked to be in communication with 

the hiring authority one year in advance if complete withdrawal of Religious 
or a significant reduction in the number of Religious at a local parish residence 
is anticipated; in unforeseen events, no less than six months.    
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The hiring authority is asked to be in communication with the Office for 
Religious and respective Major Superiors, along with the local Religious, one 
year in advance of the possible necessity to close a local residence, or to 
utilize substantial portions of it for alternative parish use.  In unforeseen 
events, notice should be given no less than six months in advance. 

 
8.       VACATION, RETREAT AND OTHER COMMITMENTS  
 

a. Religious  adhere  to  local procedures  regarding vacation time as outlined by  
the parish, school, office, or agency where they minister.  Time is determined 
locally and coordinated with other staff to insure that the ministry needs are 
not neglected.  Religious are permitted one week for an annual retreat as 
required by canon law and their own proper law. 
 

b. When needed, Religious are also provided the time to attend major meetings 
of their Institutes and Societies. Time is planned in advance and coordinated 
with other staff in order not to sacrifice ministerial responsibilities.  
 

c. Religious must place their respective ministry and their presence in the parish 
a priority. Optional meetings, congregational or otherwise, should not be an 
excuse for frequent absences from the respective ministry. 

 

9.      HOLIDAYS, PERSONAL DAYS, SICK DAYS, AND EXTENDED LEAVE 
  

a. Religious adhere to local procedures regarding holidays, personal days, and 
sick days as outlined by the parish, school, office, or agency where they 
minister. 
 

b. Extended leave due to personal illness, injury or short-term disability will 
necessitate communication between the Institute or Society and the diocesan 
parish, school or agency where the Religious ministers. Ordinarily, if the 
absence is long term, the Institute or Society will receive the regular stipend 
and benefits for six months, if the Religious would have been missioned 
within the Diocese for that period of time.   Thereafter, compensation may be 
discontinued. 
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10.     LEAVE OF ABSENCE  
 
      a. Religious, after consultation with their Major Superior, may request a leave of 

absence from the parish, school, office, or agency where they minister. A 
leave of absence may include time for full-time study, extended study, a 
sabbatical, personal renewal or  personal health issues.  

 

      b. The needs of the ministry involved constitute the primary factor in 
determining whether a long-term leave of absence, with the expectation and 
assurance of returning to that ministry after the leave time, can be granted.  
Length of the leave time and whether compensation continues during all or 
part of the leave  period  are to be included in the dialogue. 

 
11.    TRANSPORTATION 

 

a. The parish, school, office, or agency provides for the transportation needs of 
the  Religious ministering full-time in their apostolate by selecting one of the 
following options. 
 

 The parish, school, office, or agency provides an automobile in good 
working condition and pays for its insurance, ministry related travel 
expenses, and maintenance, but not for the expenses incurred in 
personal or congregational business.  If more than four full time 
Religious serve a parish, school, office or agency, a second car should 
be provided.  

 

 The Institute or Society provides a car and the parish, school, office, or 
agency pays for insurance, maintenance and the expenses involved in 
ministry-related travel by reimbursing the Institute or Society at the 
current diocesan level. 

 

b. Religious ministering part time in a parish, school, office, or agency are not 
provided a car.  They are reimbursed for ministry related travel at the current 
rate required at the diocesan level.  Consideration for travel reimbursement 
should be negotiable for Religious who volunteer their services. 
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12. SERVICE HOURS   

 

a. Regular ministry hours are determined on the local level and should be part of 
the initial and on-going dialogue regarding role description and respon-
sibilities. It is advisable to address the range of ministry and its requirements 
that pertain to an entire weekly schedule when formalizing hours and 
availability. 
 

b. Observance of the holidays and holydays designated by the Bishop is 
determined by the particular local ministerial needs and may vary depending 
on the local setting.  When it is possible, they should be clearly and closely 
identified to the holiday schedule that is released by the Bishop’s Office.   

 
13. FUNDRAISING   

 

     a. Once a year, the Institute or Society that missions Religious in the Diocese of 
Metuchen is permitted to take up one special collection among the Christian 
faithful or one fundraiser for the support of its apostolates or missions. The 
Institute or Society may not engage in any other solicitation of funds from the 
Christian faithful of the Diocese for the Institute or Society itself without the 
specific authorization of the Bishop as supported in  canon law (c. 1262).     
 

     b.   Solicitation for funds from the Christian faithful to support a specific ministry 
within the Diocese, such as raffles, auctions, bake sales, candy sales, and 
festivals require the authorization of the hiring authority of that specific 
ministry.   

 
14.     CONFLICT/CONCILIATION 
 

Religious share in the mission of the Church by witnessing to the Gospel value 
of  reconciliation.    Each  person   should  evidence  a  sincere  respect  for the   
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dignity and worth of the individual. However, ministry related conflicts can 
develop and need to be addressed in a timely and professional manner. 
 

a. Procedures for settling conflict should be defined at the local level.  However, 
if they are not in place, the following practice is recommended:  

 

 Differences are initially handled at the local level with the hiring 
authority. If this is not productive, the Religious should consult with 
the next person in authority at the local level. Every meeting must be 
documented, must include recommendations and warnings, must 
have the signatures of both parties, and must retain a copy in the 
respective files. 
 

 If the process fails at the local level, it is brought to the attention of 
the respective Major Superior.  If the Major Superior agrees it should 
be resolved on the diocesan level, following a conciliatory process, the 
case is brought to the Office for Religious.  
 

 A prerequisite for the implementation of this process is a compilation 
of detailed, anecdotal records on the part of both parties, 
demonstrating that the complaint is the result of thoughtful steps in 
an effort toward resolution. 
 

b.  When a Religious makes the decision to seek the process of conciliation, 
these steps are observed. 
 
Step 1:  Parties Involved 
 

 The  Major Superior must give approval. 

 The Religious notifies the party in conflict that the process of concilia- 
tion has been requested. 

 The party (initiator) involved is then requested to contact and inform 
the hiring authority of the same.  (if applicable) 
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 At the same time, the Religious (initiator) will contact the Office for 
Religious and request that the procedures for conciliation begin.  The 
Religious (initiator) will present the problem or complaint in writing, 
and the specific relief sought.   
 

Step 2:  The Diocesan Level 
 

 The Vicar/Delegate for Religious will petition documentation from 
both parties and prepare a file before advancing in the process.   

 The Vicar/Delegate for Religious will review all pertinent materials and 
will meet with the Religious (initiator) and the other party concerned.  

 The Vicar/Delegate for Religious will provide the Religious (initiator) 
with a written recommendation following the submission of the 
written complaint.   

 If the matter is not resolved to the satisfaction of the Religious 
(initiator) in Step Two, the Religious (initiator) may request in writing a 
review by a Board of Conciliation. 

 Completion of Step Two should not exceed two weeks. 
 
Step 3:  The Board of Conciliation 
 

 The Vicar/Delegate for Religious shall form and convene a Board of 
Conciliation within two weeks after receiving the written request.  In 
addition to the Vicar/Delegate for Religious, the Board shall  consist of: 
 

o Executive Director of Clergy and Religious Personnel;  
o A representative selected or approved by the Religious 

requesting the process of conciliation; 
o A representative selected or approved by the second party 

involved; 
o A conciliator who will serve as the chair of this Board. 
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 The Vicar/Delegate for Religious shall convene the Board of 
Conciliation at a time mutually suitable for all parties, and the meeting 
will be facilitated by the conciliator until a consensus is reached. 

 Within three weeks of the meeting a written disposition of the 
agreement reached is sent to both parties. 

 Within two weeks both copies of the Board’s written disposition are to 
be signed by the Religious and the other party.   

 The Religious retains a copy and the hiring authority places a copy in 
the personnel file of the Religious.  A copy of the signed disposition is 
returned to the Vicar/Delegate for Religious. 

 Both the Religious and the hiring authority (other party) should 
comply with the terms of the decision in a timely manner.   

 

c. Process of Appeal:  If an agreement between two parties is not reached 
during the meeting of the Conciliation Board, the Religious has recourse to a 
Process of Appeal.  The process outlined is: 
 

 The Religious, having informed the Major Superior of the intention to 
appeal, will notify the Vicar/Delegate for Religious within two weeks 
(14 calendar days) of the Board of Conciliation meeting that she/he 
wishes to initiate the appeal process. 

 The Vicar/Delegate for Religious immediately requests that the Bishop 
convene an ad-hoc committee to conduct the appeal. 

 As soon as possible, but not later than a three week period, the 
Bishop, assisted by the Vicar/Delegate for Religious, appoints a 
committee and selects a chairperson who will convene the committee 
at the earliest convenience. 

 The Vicar/Delegate for Religious and/or the conciliator represent(s) 
the Board of Conciliation at the ad-hoc committee meeting. 

 Within one week, the chairperson of the ad-hoc committee reports to 
the Bishop in writing the recommendations of the committee.  
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 The Bishop after considering the recommendations of the committee 
makes the final decision and requests the Vicar/Delegate for Religious 
and/or the conciliator to notify the Religious of this decision, which is 
final. 

 Both the Religious and the hiring authority (other party) should 
comply with the terms of the decision in a timely manner.  

 

d. Remuneration: The party/parties who request a conciliatory process are 
responsible for all fees that may be incurred for the duration of the process, 
not the Diocese.    
 

15. UPDATING AND DISTRIBUTION OF MANUAL FOR RELIGIOUS 
 

Policies in this manual will be amended and/or updated when necessary and 
needed.          

 
The Office for Religious is responsible for the distribution of this manual.  
Copies will be distributed to Pastors, Directors, Supervisors, Principals, Major 
Superiors who have members serving in the Diocese of Metuchen and to the 
Religious living in or providing ministry in the Diocese of Metuchen.  The 
manual is on the Diocese of Metuchen Website – Office for Religious. 
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                                   OFFICE FOR RELIGIOUS 
 

The Vicar/Delegate for Religious is a “bridge builder” between the Bishop of the 
Diocese of Metuchen and members of Religious Institutes, Societies of Apostolic 
Life, and other forms of Consecrated Life, living in and/or ministering in the Diocese.  
The ministry is primarily one of service: service to the Bishop when acting as his 
representative; service to the members of Consecrated Life; service to the Diocese 
by supporting, in whatever ways possible, the vocation to Consecrated Life. 

 
The Vicar/Delegate for Religious 
 

 Acts as an official representative of the Bishop in matters regarding 
Consecrated Life in the Diocese. 

 Collaborates with the Executive Director of Clergy and Religious Personnel of 
the Diocese. 

 Maintains a working relationship with Major Superiors of Religious Institutes, 
Societies of Apostolic Life, and other forms of Consecrated Life.   

 Serves as a liaison between the members of Religious Institutes, Societies of 
Apostolic Life, other forms of Consecrated Life,  and the organizations that 
involve Consecrated Life:  ό±ƛŎŀǊǎΩ wŜƎƛƻƴŀƭ ŀƴŘ bŀǘƛƻƴŀƭ /ƻƴŦŜǊŜƴŎŜΣ New 
Jersey Council of Major Superiors, Council of Major Superiors Women 
Religious, and Leadership Conference of Women Religious). 

 Provides opportunities for on-going dialogue between the Bishop and 
Religious Institutes, Societies of Apostolic Life, other forms of Consecrated 
Life, and their Major Superiors. 

 Prepares Ministerial Agreements, circulates them accordingly, and maintains 
the file for both Ministerial Agreements and letters of suitability.  

 Collects, collates, disseminates, and maintains statistical information on 
members of Institutes, Societies, and other forms of Consecrated Life living 
and ministering in the Diocese. 

 

                                                                                                                                (continued) 

_________________________________________________________________________                                                                                                 
                                       Appendix A 
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 Provides an avenue of communication to inform members of Institutes, 
Societies, and other forms of Consecrated Life of appropriate activities and 
needs in the Diocese. 

 Coordinates World Day of Prayer for Consecrated Life in the Diocese and 
organizes the celebration of jubilees for members of Consecrated Life. 

 Circulates résumés of Religious available to minister in parishes of the 
Diocese.      

 Mediates any conflicts between Religious and their hiring authority (e.g., 
pastors, principals, etc.).  

 Provides lists of possible spiritual 
directors/confessors as well as lists of licensed counselors and psychologists 
for those in Consecrated Life. 

 Serves as a resource for addressing specific needs with individuals in 
Consecrated Life.  

 Coordinates days of recollection during the Advent and Lenten Seasons.  

 Visits local communities of religious houses to become better acquainted with 
the members and their ministries.  

 Participates in significant communal or individual celebrations of Religious in 
the Diocese, e.g.,  anniversaries, funerals, etc. 

 Collaborates with other diocesan service offices in whatever matters relate to 
those in Consecrated Life. 

 Coordinates formation program(s) for individuals pursuing Consecrated 
Virginity and the Eremitical Life in the Diocese. 
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To Contact the Vicar/Delegate for Religious 
  

Office for Religious 
The Saint John Neumann Pastoral Center 

P.O. Box 191 
Metuchen, New Jersey 08840-0191 

 
Phone: 732-562-1990  x1102 
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Brother Jude Lasota, BH 
 Rev. Elias Lorenzo, OSB 

Sister Mildred Rossiter, RSM 
Sister Joseph Spring, SCC 

Sister Mary Aquinas Szott, CSSF 
 Sister Ascenza Tizzano, MPF       
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Let Us Pray 
 

O God, Father of all Mercies, Provider of a Bountiful Harvest, send Your grace upon 
those You have called to gather the fruits of Your labor; preserve and strengthen 
them in their lifelong service of You.  

Open the hearts of Your children that they may discern Your Holy Will; inspire in 
them a love and desire to surrender themselves to serving others in the name of Your 
Son, Jesus Christ.  

Teach all Your faithful to follow their respective paths in life guided by Your Divine 
Word and Truth. Through the intercession of the Most Blessed Virgin Mary, all the 
Angels, and Saints, humbly hear our prayers and grant Your Church's needs, through 
Christ, our Lord. Amen.  

 

     

 


